
 

 

Lizzie Long 
1 Short Street 
Middleburgh 
Auckland 9999 
09 999 9999 
lizzielongwork@kmail.com 
 
 
10 January 2019 
 
 
Reginald Farnham 
ABC Sales 
85 Tuesday Road 
Papakura 
Auckland 7777 
reginaldfarnham@ABC.com 
 
 
 
Dear Reginald 
 
I am writing to apply for the Sales Assistant vacancy (vacancy number 40568) at ABC Sales, 
as advertised on Trade Me. 
 
I have been a customer of ABC Sales for several years and have always been impressed by 
the quality of service I have received. I am enthusiastic and professional, and I believe I 
would fit well into the company’s team culture and contribute to the ongoing success of the 
sales department.  
 
For the past two years I have worked as a sales assistant at a busy shoe store, which has 
enabled me to develop excellent customer service skills. I am now looking for a new 
challenge that will provide me with the opportunity to further develop my retail sales career.  
 
In support of my application I have attached a copy of my CV. It shows that I will bring 
important skills to the position, including: 
 

 time management and strong organisational skills 

 a high level of customer service 

 cash-handling and sales ability 

 motivation and dedication. 
 
I would enjoy having the opportunity to discuss my application with you and how I could use 
my skills to benefit ABC Sales. 
 
Thank you for considering my application. I look forward to hearing from you. 
 
Yours sincerely 
 
Lizzie Long 


